
Checklist

• Did you collate, staple and submit original proposal plus 11 copies in the order listed 
below?

 • Profi le Form
 • Proposal Form, FY 2005 - 2006
 • Proposal Form, FY 2006 - 2007
 • Artist/Professional Profi les and/or Resumes
• Did you submit a copy of the “Statement in Lieu of Submi� al of Documentation” (for cur-

rently funded organizations only) or Documents to establish eligibility?
• Did you submit only one copy of supplementary materials?

Does Your Proposal...

• Give a clear description of proposed activities and include information such as:
 • dates?
 • locations?
 • number of hours or performances?
 • individuals involved?
• Give a narrative of the proposed activities?
• List clear, quantifi able measures for evaluation?
• Include resumés of and/or profi les of artists and other professionals who have agreed to 

and will participate in your activities?
• Include an accurately computed budget?

Also...

• Are the offi  cers signing the certifi cation page authorized to sign by the organization’s 
bylaws?

• Are the budget fi gures in dollar amounts and not cents?
• Has a copy of all forms and documents submi� ed to SFCA been made and fi led for your 

own records?
• Is your application complete?
• Is your application typed in black ink and in a readable font of at least 10 pt?

Notes:

• Failure to submit any of the required documentation by the application deadline will result 
in rejection of the application.

• Proposals (dra�  or fi nal versions) sent electronically or by facsimile (FAX) will not be 
accepted.

• Your organization must meet all eligibility requirements.

Noted changes to the SFCA Biennium Grants Program are ref lected in the Applicant Guide-
lines. 
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